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Wisconsin Economic Development Corporation (WEDC) 

WEDC is a public body corporate and politic governed by Chapter 238 of the Wisconsin Statutes. 
WEDC was created under 2011 Wisconsin Act 7 and 2011 Wisconsin Act 32 to serve as the State 
of Wisconsin’s lead economic development organization.  
 
WEDC   provides   financial   and   technical   assistance   and   services   to   businesses and organizations 
in Wisconsin for the purpose of strengthening economic development and creating and retaining jobs. 
WEDC operates five economic and community development programmatic divisions and nine finance 
and administrative departments. As of June 30, 2019, WEDC had approximately 115 employees. Of 
those, 106 operate full-time out of our Madison, WI headquarters located at 201 W. 
Washington Avenue. 
 
 
Scope of Services 

WEDC is requesting bids for commercial real estate or workplace solutions consulting firms to provide 
guidance for our transition from our current location, at 201 West Washington Avenue, to a new 
downtown location by June 30, 2021. 

The specific consulting services being requested are to perform a space needs assessment and build-out 
scenarios that provide the most efficient, effective and productive configuration of our future office 
space. 

WEDC currently leases approximately 20,000 square feet of space, which includes space for 95 cubicles, 
18 offices, 6 conference rooms, as well as space for reception, kitchen, records, and IT equipment.  Non-
contiguous shared space in the building that is not included in the square footage is a computer training 
room that can accommodate up to 25 staff, and a large conference/meeting room that can 
accommodate all WEDC staff.  

 

  



Bid Requirements 

In order to facilitate the analysis of responses to this bid, bidders are being asked to complete a bid as 
described below. Bids should be prepared as simply as possible and provide a straightforward, concise 
description of the vendor’s or subcontractor’s capabilities and services. 

Organizational and Staff Capabilities 

1) Provide a brief description of the bidder’s history and organization. 
2) Describe the bidder’s experience providing similar services. 
3) Provide a list of at least three projects held by the bidder which indicates relevant experience. 
4) Provide a list of any subcontractors (individual or organizational), if any, that the bidder intends 

to use when providing services under this bid as well as a description of their experience and 
expertise in the activities for which they would be responsible. (Note: no subcontractor may be 
used without WEDC’s written approval.) 

Approach to the Project 

1) Describe, in detail, your approach to the project. Include an expected timeline of the 
engagement. Be specific in terms of time required to complete the tasks described in the Scope 
of Services. 

2) Describe the back-up plan for completing the work according to the timeline should something 
happen to the staff assigned to this project.  

Cost 

Bidders should provide an estimated total cost for the overall project.  In providing the estimate, please 
itemize the number of hours and the billing rate for each team member assigned to the project.  While 
the number of hours to complete the project are an estimate, the hourly billing rate provided will be 
binding if the bid is successful.  

Please also provide any and all other fees that would be charged including, but not limited to, travel 
reimbursement. 

Bid Submission 

Bidders shall submit an electronic PDF version of their bid to Brian Nowicki, at 
brian.nowicki@wedc.org, no later than Friday, August 9, 2019 at 4:00 p.m. CT.  
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Terms and Conditions 

The following terms and conditions will need to be incorporated into any engagement/contract entered 
into. These terms shall be adhered to by any interested bidder and are non-negotiable. 

Confidentiality 

Bidder acknowledges that all information, data, records and documents disclosed by WEDC to bidder, or 
which come to bidder’s attention during the course of its response to this bid request or performance 
under any resulting contract constitute valuable and proprietary assets of WEDC (Confidential 
Information). Bidder agrees not to disclose the Confidential Information, either directly or indirectly, to 
any person, entity or affiliate unless required to do so by legal process of law without prior authorization 
by WEDC. If required to disclose Confidential Information by legal process, Bidder shall provide WEDC 
with prompt notice so WEDC may seek an appropriate protective order. Except as required to respond 
to this bid request or during the course of its performance under the terms of any resulting Agreement, 
bidder shall not use any Confidential Information for its own purposes. 

Conflicts of Interest. Vendor agrees that it will not take any action to compromise or share nonpublic trade 
secrets, business practices or financial interests of WEDC, its customers, or clients.  Vendor further attests 
that to the best of its knowledge it has no undisclosed conflicts of interests with WEDC. If Vendor fails to 
disclose a potential conflict of interest, and if WEDC determines such failure to disclose involves a material 
conflict of interest, Vendor’s contract may be declared to be void by WEDC and all amounts paid for 
services not yet rendered must be promptly returned to WEDC. Vendor shall advise WEDC of any changes 
in potential conflicts of interest.   
 
Nondiscrimination. Consistent with Wis. Stat. § 16.765: In connection with the performance of work under 
this contract, the contractor agrees not to discriminate against any employee or applicant for employment 
because of age, race, religion, color, handicap, sex, physical condition, developmental disability as defined 
in s. 51.01 (5), sexual orientation or national origin. This provision shall include, but not be limited to, the 
following: employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff 
or termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. Except with respect to sexual orientation, the contractor further agrees to take 
affirmative action to ensure equal employment opportunities. The contractor agrees to post in 
conspicuous places, available for employees and applicants for employment, notices to be provided by 
the contracting officer setting forth the provisions of the nondiscrimination clause.  
 
Public Records, Recordkeeping, and Record Retention. Vendor understands that this Agreement and other 
materials submitted to WEDC may constitute public records subject to disclosure under Wisconsin’s Public 
Records Law, Wis. Stat. § 19.31 et seq. Vendor will mark documents “confidential” where appropriate for 
financial and other sensitive materials that should be, to the extent possible under the law, be kept in 
confidence. Pursuant to Wis. Stat. § 19.36 (3), all records of Vendor that are produced or collected under 
this Agreement are potentially subject to disclosure pursuant to a public records request. Vendor shall 
establish and maintain adequate records of all documentation developed or compiled and expenditures 
incurred under this Agreement. Vendor, following final payment, shall retain all records produced or 
collected under this Agreement for three (3) years.  Upon termination or completion of this Agreement, 
WEDC may elect to have the Vendor provide WEDC with all records produced or collected under this 
Agreement in lieu of retaining said documents. 
 



Examination of Records. WEDC shall at any time during normal business hours, upon reasonable notice, 
have access to and the right to examine, audit, excerpt, transcribe, and copy, on Vendor's premises, any 
of the Vendor’s records directly pertinent to this Agreement.  This provision shall survive for three (3) 
years after the termination, cancellation, or expiration of this Agreement.   
 


